AIIMUHUCTPALIUS
MYHULIUTIAJIBHOT'O OBPA3OBAHUSI
«HUKOJIAEBCKU PAMOH»
VIIBSIHOBCKAS OBJIACTbD

ITOCTAHOBJIEHMUNE

7 mapta 2023 roga N¢ 204

p.n.Hukos1aeBKa

O6 yTBepskIeHU aAMUHUCTPATUBHOTO
perjaMeHTa IpeaoCTaB/IeHMs MyHUIIUIIAIbHOM
YCJIYTU O Jlaye MMCbMEHHbBIX Pa3bsICHEHUN
HaJIOrOILIaTe IbIIMKAM IO BOIIPOCAaM IPMMEHEHMS
HOPMAaTUBHBIX ITPABOBBIX AaKTOB O MECTHBIX
HaJiorax u cbopax

B cootBercTBuM ¢ Hanorossim komekcom Poccuiickonn @eneparym, @enepaabHbIM
3akoHOM ot 27.07.2010 N°® 210-®3 «O6 opranmsanuu IpemOCTaBIEHMS
rOCyIapCTBEHHBIX ¥ MyHULIUIIAIbHBIX YCJIYT», TOCTAHOBJISIET:

1. VTBepouth amMMHUCTPATMBHBIA pErjaMeHT IIPedOCTaBJIeHMsS MYHULMIIAIbHOM
YCJIYTY O Jaye IMCbMEHHBIX PasbsICHEHMI HaJIOrOILIaTeIbIIMKaM II0 BOIIPOCAM
IIpMMEHEeHMs] HOPMAaTMBHBIX ITPABOBBIX aKTOB O MECTHBIX Hajiorax u coOopax,
COTJIACHO TTPUJIO>KEHMUIO.

2. Hacrtosiiiee nmocraHoB/IeHNe BCTYMAET B CHTY TIOC/IE €r0 OITyOJIMKOBaHMSI.

I'naBa AgMuHUCTpaLUU
MYHUIMIIAIbBHOTO 00pa3oBaHus
«HukomaeBckmi1 patoH» C.A.Ky3un



[IpunoskeHne K MOCTaHOBJIEHUIO
AMyHUCTpaLIUn
MYHULIMIIAJIbHOI'O 06pa30BaHys
«HukomaeBckmi1 patoH»

Y IbIHOBCKOM 00J1aCTH

or 17.03.2023 N°204

AIMMHUCTPATUBHBIN perjiaMeHT MPeAoCTaB/IeHUs MYHUIIUIIATbHOM YCJIYTH O Jade
NMMCbMEHHBIX Pa3bsICHEHUI HAJIOroIIaTe/IbIIMKaM 110 BOIIPOCaM IIPMMeHeHMs
HOPMAaTHMBHBIX IIPaBOBBIX aKTOB 0 MECTHBIX HaJIOrax ¥ coopax

I. O61uMe no/10KeHust

1.1. ADIMUMHUCTPATUBHBIM perjaMeHT MpeaoCTaBJeHUs] MYHULIMIIAIbHOU YCIYTU O
Jaue TMCbMEHHBIX pa3bsICHEHUIM HaJOrOIUIaTeNbIMKaM [0 BOIIpOCaM MPUMEHEeHMS
HOPMAaTMBHBIX IIPAaBOBbIX aKTOB O MeCTHbIX Hajorax wu cbopax (gmajiee -
aAMMHUCTPATUBHBINA perjaMeHT, MyHULIUIIaJIbHAs YCJIyra COOTBETCTBEHHO) OIpenesisieT
CTaHIAPT ¥ TIOPSIIOK IpeNoCTaBjeHMs MYHUIIMIAJIbHOW YCAYTYM B agMUHUCTpPALUU
MYHUIIUITAIbHOTO 06pa3oBanus «HukomaeBckuin paioH»

1.2. 3agBuTtensiMu Ha TMOTyYeHME MYHUITUIIATIBHON YCJIYTHU SIBJISIIOTCST DU3NUECKMe U
IopuaNdecKue Jiniia, UMHAUBUAYa/IbHbIE TpeanpuHMUMaTeau Jnbo UX YIOJTHOMOUYEHHbIe
npeJicTaBuUTeM (Hasnee - 3asiBUTEIb).

Or umeHu GuUsMUECKUX JUI, B TOM UMCJIe 3aperMCcTPMPOBAHHBIX B KauecTBe
MHIVBUIYAJIbHBIX MpeINpUHUMaTesien, 3asBUTEISIMU MOTYT BbICTYIIATh:

JI1IA, TOCTUTIIIVIE COBEPIIIEHHOIETHS;

MpefCTaBUTeNN, NOEUCTBYIOIMEe B CWJIy IIOJTHOMOYMM, OCHOBAaHHBIX Ha 3aKOHe,
IOBEPEeHHOCTH UJTU AOTOBOpeE.

OT umeHM OPUAMUECKOTO Jniia 3asiBUTEISIMU MOTYT BbICTYTIATh:

Jula, OEeUCTBYIOIME B COOTBETCTBMM C 3aKOHOM, MHBIMM IPAaBOBBIMM aKTaMU U
yupeauTebHbIMU JOKYMEHTaMy 6e3 JOBepeHHOCTH;

MpefCTaBUTENN B CUITY TTIOJTHOMOUMIA, OCHOBAHHbBIX Ha IOBEPEHHOCTU WJIU AOTOBODE.

1.3. OpraH, mnOpegoCTaB/SIONIMI MYHUIUTIAJIBHYIO YCIYTY, - AIMUHUCTpPAIS
MYHUIIMIIJIBHOTO obpa3oBaHus «HukosaeBCKuil paiioH» Y JIbSSHOBCKOM objiacTu (masee
AnmuHucTparms paiioHa) mo azapecy: 1wiJlenmna n.1 p.nm. HukonaeBka VYJIbSTHOBCKOM
obJsiacTu.

1.4. 3asgBneHue Ha MpenOCTaBIeHNe MYHULIMIAIbHOU YCIyTU (Hajiee - 3asiBjieHUe)
MO>KET ObITh MIOAHO CJIEAYIOIIMM CIIOCOO0OM:

ITyTEeM JIMUHOTO oOpatieHus 3assBUTesisI B AIMUHUCTPAIIUIO paliOHa;

OOCTaBKOM IO TIOYTe II0 ajpecy, YyKasaHHOMY B IIyHKTe 1.3 HacTosIIero
agAMMHUCTPATUBHOT'O perjiaMeHTa.

1.5. Tlpum mnpemocTaBjieHUM MYHMLIMIIQJIBHOM  YCJIYTM  MEKBEIOMCTBEHHOE
MH(pOpMaIOHHOE B3aMMOIEMICTBYE He TIPeIyCMOTPEHO.

II. CranpapT npegocTaB/IeHUs] MYHUIMIIATbHOW YCIIYTU

2.1. MYHI/ILU/IHSJ'II:)HaH ydiayra - IIpegocCTaB/ieHMe IIMCbMEHHBIX paS’bHCHeHI/IIZ



HaJIOTOILIaTEe/IbIIMKAM II0 BOIIPOCaM IIPUMMEHEHMS HOPMATMBHBIX ITPABOBBIX aKTOB O
MECTHBIX Hajiorax u coopax.

2.2. MyHuimnaabHasl yoIyra IpeJoCcTaBaseTcss ATMUHUCTPALMe MYHULMIIAIbHOI'O
ob6pasoBanus «HmukosmaeBckuii paoH», CTPYKTYPHBIM MOApasaeseHneM Y IIpaBjeHNEM
dbuHaHCOB AIMMHUCTpaALIMM palioHa

2.3. Pe3ynbTaToM MpenocTaBsieHuss MyHULIUIIATbHOM YCIIYTY SBJISIETCS:

2.3.1. BbImaua MMCbMEHHbBIX Pa3bsICHEHMI IO BOIPOCAM IIPUMEHEHMs] HOPMaTUBHBIX
IIPAaBOBBIX AKTOB O MECTHBIX HaJIOrax M cOopax (masiee - MMCbMEHHbIE Pa3bSICHEHNS);

2.3.2. Bbimaua yBeIoMIeHNSI 00 OTKa3e B IPelOCTaBJIEHNM MYHUIIUTIAIbHON YCITYT .

2.4. CpoK mpenocTaB/IeHUs MyHUITUITATbHOM yCayTy - 30 KaJleHaapHbIX THEN CO THS
MOCTYIUIEHNS 3asiBJIeHMsI B AIMMHUCTPALMIO palioHa.

ITo pemrenuto I'ymaBbl AOMMHMUCTpaLUMM paliOHA YKa3aHHBIM CPOK MOXKET ObIThb
IIPOJIJIeH, HO He OoJjiee ueM Ha OIVH MeCSII.

CpoKk MpuOCTaHOBJIEHMS MYHUIIMIAIbHOM YCJAYTM HEe YCTAHOBJIEH AeMCTBYIOIIMM
3aKOHO/IaTEeIbCTBOM.

2.5. TlepeueHb HOPMATMBHBIX IIPABOBBIX aKTOB, PEryJMPYIOIIMX IIPeIOCTaBJIeHIe
MYHULIMIIAJIbHOM YCITYTU:

Hanorossiit kogekc Poccuiickon ®@epepanyn;

®epepanbubiii 3akoH ot 27 wuiong 2010 r. N 210-®3 "O6 opra"musaimmn
IIpeAOCTaB/IeHNSI TOCYIAPCTBEHHbBIX I MYHUIIUIIATIbHBIX YCJIYT' .

2.6. VcuepnpIBaromyii rnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX AJISI IPEeIOCTaBICHMS
MYHUIIUIIAJIbBHOM YCTYTU:

2.6.1. 3asgBiieHne, HaIpaBJIeHHOEe B AIMMHUCTPALMIO palioHA B MMCbMEHHOM (opMe
win B (Qopme 3JEKTPOHHOTO [OKYMeHTa, 1o ¢dopme COrjacHO mpuiaoxkeHuio 1 K
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErjIaMeHTY.

3asBUTE/Ib BIIpaBe MO COOCTBEHHOW MHUIIMATUBE IMPENCTaBUTh JOKYMEHTHI (MM UX
KOMMM), CcopaepkalllMe IOIOJHUTE/bHbIE CBeIEeHMSI, OTHOCSIIMECS K BOIIPOCaM,
IIOCTaBJIEHHBIM B 3asiBJIEHUN.

2.7. He BripaBe TpeboBaTh OT 3assBUTEJIS:

MpeCTaBJeHNs] OOKYMEHTOB ¥ WMHGOpMaUMM WJIM OCYIIECTBJIEHUSI HECTBUM,
MpeJiCTaB/JeHe WM OCYILIECTBJIEeHMEe KOTOPbIX He IIPeayCMOTPEHO HOPMAaTMBHBIMM
IIPABOBBIMM aKTaMM, PETryJUPYIOIMMM OTHOIIEHMSI, BO3HMKAIOIIME B CBSI3UM C
MIpeIOCTaB/JIEHNEM MYHULIMITAIIbHON YCITYTH;

MpefCcTaBjeHus] [TOKYMEHTOB U MHMOpManuy, KOTOpble B COOTBETCTBUM C
HOPMATMBHBIMM IIpaBOBbIMM aKTamMu Poccuiickon Depmepauyy, HOPMaTUBHBIMU
MpaBOBbIMM akTamu cyobekToB Poccuiickon @Pemepaiiuy M MYHULUIIAIbHBIMU
IIPABOBBIMM aKTaMM HAXOMSITCSI B PACIOPSDKEHMM OPraHOB MECTHOTO CaMOYIIpaBJIEHMS,
MPEIOCTAB/ISIONINX ~MYHMUIIMIAIbHYIO YCJIYTY, MHBIX TOCYZAPCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOTO CaMOyIpaBjeHuss ¥ (MaM) TOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM ¥ oOpraHaM MeCTHOTO CaMOVIIPaBJIeHMs OpraHm3aluii, Y4YaCTBYIOIIMX B
MIpeIOCTaBJIeHNM TOCYAAPCTBEHHBbIX WJIM MYHMIIMIAIbHBIX YCIYT, 3a MCKIIOUYEeHUEM
IIOKYMEHTOB, YKa3aHHbIX B uactu 6 crarbu 7 PengepanbHoro 3akoHa ot 27 utons 2010 r.
N 210-®3 "O6 opraHmusauyy IMpemoCTaBJeHUSI TOCYOAPCTBEHHbIX M MYHUIIMIIATIbHBIX
yeayr';

MIpeICTaB/IeHNS] TOKYMEHTOB M MHGOpPMAaLNM, OTCYTCTBME U (MJIM) HEOOCTOBEPHOCTD
KOTOPBbIX He YKas3bIBAJIUChb IIpU IepBOHAYaJbHOM OTKa3e B TMpueMe [JOKYMEHTOB,
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HEeOOXOIMMBIX [JISI IIPEeJOCTaBJIEHNUsS] MyHULIIMIIAIIBHOM YCIYTH, MO0 B IIPeIOCTaBIeHUN
MYHULIMIIAJIBHOM YCJIYTM, 3a MCK/IIOUEHMEM CJy4yaeB, IPeIyCMOTPEHHbIX ITYHKTOM 4
yactu 1 crarbu 7 @PemepanbHoro 3akoHa ot 27 wmwonga 2010 r. N 210-d3 "O6
OopraHmM3aluy MpeaoCTaB/JIeHNs TOCYJapCTBEHHbIX I MYHULIUIIATIbHBIX YCIYT' .

2.8. TpeboBauust K opopMIEHUIO U TTofade 3asiBJIEHMSI.

2.8.1. 3agByiieHue MOXKeT OBITb 3allOJIHEHO OT pPYyKM WM IIOATOTOBJIEHO
MAIIIMHOTMCHBIM CIIOCOOOM.

3asiBJieHHeE, HaIlpaBJIEHHOe IIOCPENCTBOM  IIOUTOBOM CBSI3U,  JOJIKHO
COOTBETCTBOBAaTh TpPeOOBaHMSIM, YCTAHOBJIEHHBIM ab3alleM IepBbIM ITyHKTa 2.6.1,
nyHkTamu 2.8.2, 2.8.3 HacTosIIero agMHUCTPATUBHOI'O perjiaMeHTa.

3asiBjieHNe, HampaBJIEHHOEe B (opMe 3JIEKTPOHHOI'O AOKYMEHTa Ha 3JIEKTPOHHYIO
MOYTY, MOJDKHO COOTBETCTBOBATh TpeOOBaHMSIM, YCTAHOBJIEHHbIM ab3alleM IepBbIM
nyHkra 2.6.1, nyukramm 2.8.2, 2.8.3, 2.8.4, 2.8.6 HacTosIlIero agMUHUCTPATUBHOTO
perjaMeHTa.

2.8.2. B 3asgBieHum TakKe VYKas3bIBaeTCSI OIMH U3 CJEAVIOIIUX CII0COO0B
IIpeIOCTaB/IEHMS Pe3Y/IbTaTOB PACCMOTPEHMSI 3asiBJIEHMSI:

B Buje OYMa>KHOTO JOKYMEHTa, KOTOpPbIM 3asiBUTE/b MOJIydyaeT HeloCpeaCcTBEHHO
TIpY IMYHOM OOpallleHn B AZMMHUCTPALMIO paiioHa;

B BUIe OYMa>kKHOTO [IOKYMEHTAa, KOTOPbIN HaIpaBsieTcss 3asiBUTEIIIO MTOCPEACTBOM
IIOYTOBOT'O OTIIPABJIEHMS.

2.8.3. TpeboBauust K 3asBJIeHMIO ¥ IIpWIaraeMbIM K 3asBJIEHMIO TOKYMEHTAaM,
IIpeICTaB/IsIEMbIM B A IMUHUCTPALIMIO paliOHa:

IOKHBI OBITH HAaMMCAHbI Pa300pPUNBO;

dbammiusi, UMsi U OTYeCTBO (TIpM HaIMUMM), afpecC [OJIKHbI ObITh YKa3aHbI
MIOJTHOCTBIO C yKa3aHMeM MHAeKca, HauMeHOBaHMsS cyobekTa Poccuiickon ®emeparyin,
MYHULIMIIAJIBHOTO OOpa3oBaHMsl, palioHa, Ha3BaHMSI YJIMIIbI, HOMepa aoma (KopIryca),
KBapTUPHI;

He JOJ/DKHBI CONEP)KaTh IOAUYMCTOK, IMPUIIMCOK, 3aUEepPKHYTBIX CJIOB M MHBIX He
OTOBOPEHHBIX B HUX UCITPaBJIEHUI;

He JIOJDKHBI OBITh MICIIOJTHEHBI KapaHIallIoM;

He JOJ/DKHBbI MMETh CepbEe3HBbIX TMOBPEXKIEHUM, HaJMuMe KOTOPhIX He IMO3BOJISIET
OIHO3HAYHO MCTOJIKOBATh UX COAEpsKaHMe;

IOJIKHBI COIEPsKaTh JOCTOBEPHYIO HA ATy nomaun 3asBiieHus uHpopMalmio.

2.8.4. Ilpu nomave 3asiBjieHMs U IIpuaaraeMbix K 3asiBJIEHMIO JOKYMEHTOB B dopme
9JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB) ITyTEM HaIlpaBJIeHNSI Ha
9JIEKTPOHHYIO TIOUTYy J3asiBJleHMe U [TOKYMEHTbI, ITOATBepsKaaloliye TMOJTHOMOYMS
IIpefCTaBUTEJIsI, HaIMpaB/sioTCa B Buae ¢awioB B dopmarax pdf wm tif, mpu stom
HampaB/IeHe OPYIUMX MpPUaaraeMbiX K 3asiBJIE€HUIO JTOKYMEHTOB [IOIYCKAeTCsI B BUIE
daimyioB B dopmarax doc, docx, txt, xls, xlsx mmm rtf. KauecTBo mpemcraBisseMbix
IokyMeHTOB B popmarax pdf, tif mOKHO MO3BOJISATH B IOJTHOM OOBEME IMPOUNTATh TEKCT
IOKYMEHTa ¥ Paclo3HaTb PEKBU3UTbI TOKYMEHTA.

2.9. OcHoBaHusg mjig OTKasa B IIpMeMe [JOKYMEHTOB, HEOOXOOMMBIX IJIsI
MIpeIOCTaB/JIeHMUs] MYHULIMIIAJIBHOW  YCJIYyrM, He TIPeayCMOTpPeHbl AelCTBYIOIIUM
3aKOHO/IaTEeIbCTBOM.

2.10. HcuepnpiBaioniuii IepeueHb OCHOBAaHMM [JISI OTKasa B IPeIOCTaBJIEHUN
MYHULIMIIAJIbHOM YCITYTU:
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2.10.1. orcyTrcTBMe Y ADMMHUCTpAIMM paiioHa MOJTHOMOYMI IO TIPeIOCTaBJIEHUIO
MYHULIMIIAJIBHOM YCJIYTH;

2.10.2. 3asBiieHMe He COOTBETCTBYET TpeOOBaHMSIM, YCTAaHOBJIEHHBIM ab3alem
nepBbIM ITyHKTA 2.6.1, myHkToMm 2.8.1 HacTosIIero agMMHUCTPATUBHOTO perjiaMeHTa;

2.10.3. B 3asiBjieHNM MMOCTaBJIEHbI BOIIPOCHI O MPUMEHEHMY HOPMATUBHbBIX ITPABOBbIX
aKTOB, HE CBSI3aHHBIX C MECTHBIMM HaJIOraMy U cOopamu;

2.10.4. B 3asByieHMM IIOCTaBJIEHbI BOIIPOCHI, HA KOTOpPbIe paHee AJIMMHMUCTpaLen
palioHa 3asBUTEJIIO JAaBaMCh IMMCbMEHHbIE Pa3bsICHEHMS IO CYILIECTBY B CBSI3M C paHee
HaIpaB/ISIBIIMMMCS 3asiBJIEHUSIMU, IIPM 3TOM B 3asIBJIEHUM HE IIPUBOISTCS HOBBIE JOBOJIbI
MU OOCTOSTETHCTBA.

2.11. MyHunumnaabHas ycjyra rpegoCcTaB/sieTcsl 6ecruiaTHO.

2.12. MakcuMa/JIbHBIM CPOK OXUAAHMSI B ouepenyu IIpu Iojave 3asiBJIEHUSI O
MIPeOCTaBJIEHNY MYHUIIUIIAIbHOM YCAYTYM U TOJYUYEHUM Pe3yJibTaTa MYHUIIUIIAIbHON
YCIYTY He JOJIKEeH IpeBbIiiaTh 15 MUHYT.

2.13. 3asgBiieHue, TIIOCTyIMBIIee B AIMMHUCTpALIMIO paliOHA, IOMJIEKUT
00s13aTeIbHONM  perucTpauumM B MPUEMHOM AJIMMHUCTpalMu B CpPOK He Oosee 1
KaJIeHIapHOI'0 AHS CO AHS MOCTYTUIeHMs 3asiBjieHus B AZMUHUCTpaLMIO.

I1I. AaMyuHUCTpaTUBHBIE IPOLIEAYPbI

3.1. IlpemocraBjieHne  MYHMIIMIAIBHOM  YCJIYTM  BKJIIOYAEeT  CJIeOYOoLIye
aIMVHUCTPATUBHbBIE ITPOLIEYPbI:

3.1.1. npuem u peructpauusi 3asiBjieHUSI C IpUIaraeMbIMI IOKYMEHTaMU;

3.1.2. paccmoTpenme 3asiBjieHMS C TMpuaaraeMbIMM IOKYMEHTaMM, IOATOTOBKa
pe3yybTaTa MpeaoCTaBAeHNsI MYHULIMIIAIbHOM YCIYTH;

3.1.3. Bbigaua (HampaBjeHMe) 3asiBUTEIO  pe3yjbTara  IIpeoOCTaBJIeHUS
MYHULIUTIIbHOM YCJTYTH.

3.2. [Ipuem u peructpaiys 3asBjIeHUs C IpuIaraeMbIMiu TOKYMeHTaMMI:

3.2.1. ocHoBaHMeM [JII Hayaja aAMMHUCTPATMBHOM IIpOLleypbl IIpMemMa U
perucTpauyy 3asBJIEHMSI C TIpUaraeMbIMM JTOKYMEHTaMM SIBJISIETCS IOCTYILIEHMe
3asiBjieHUsI C TpWIaraeMbIMM IOKYMEHTaMM B AJIMMHMUCTPALMIO paiioHa OT 3asiBUTEJIS
JIIOOBIM M3 CIIOCOOOB, YKa3aHHBIX B IIYHKTEe 1.4 HACTOSIIEro aJMMHMUCTPATMBHOTIO
perjaMeHTa;

3.2.2. mpueM U peructpaumio 3asiBJeHMsI ¢ IpuiaraeMbIMM TOKYMEHTaMM B CUCTEMEe

3JIEKTPOHHOTO IOKYMEHTO0060pOoTa OCYILIEeCTBJISIET CIEeIUaIUCT oTAesa
IeJIOTIPOU3BOACTBA M KaIpOB B COOTBETCTBMM C JOIKHOCTHBIMM 00SI3aHHOCTSIMM (J1ajiee -
CITeLIMa/IUCT):

3.2.2.1. ipu npueme 3asBJieHUSI U TIpUJIaraeMbIX TOKYMEHTOB, IMOCTYIMBIIUX IPU
JIMYHOM ObOpallieHu B AZMMHUCTPALIMIO paiioHa, CIIeIUaIUCT:

perucTpupyer 3asiBjieHye C IpuiaraeMbIMy JOKYMeHTaMu B TedeHue 15 MunyT;

neyiaeT Ha 3asBJIEHMM OTMETKY O IIpMeMe TOKYMEHTOB, IO TpeboBaHMIO 3asBUTEJIS
IIpY JIMYHOM OOpallieHnu - Ha 0O00MX IpeNCTaBIeHHbIX SK3eMIUISIpax 3asiBJIeHWSI, OAVH
9K3eMIUISIp TlepenaeT 3asiBUTEJIO;

MHbopMupyeT 3asiBUTENSI O CPOKe 3aBepllieHNs IpeloCTaBJIeHUs] MYHULIUIIATIbHOM
yCIIyTH;

3.2.2.2. mpu HampaByieHUM 3asiBJIeHMs C MpuiaraeMbIMy JOKYMeHTaMM ITOCPeiCTBOM



ITIOYTOBOT'O OTIIPAaBJIEHMSI, HA 3JIEKTPOHHYIO MOYTY AJIMMHUCTPALMM paliOHa CIIEIUaIICT
perucTpupyet 3asBjieHMe C MpularaeMbIMM [TOKYMEHTaMM B [OeHb IIOCTYIUIEHUSI B
ADMUHUCTpAIINIO PaliOHa;

3.2.3. mosiyueHue 3asBJIeHMS M IIpWIaraeMbIX TOKYMEHTOB, IIPECTaB/ISIEMbIX B
dbopme 3JIeKTPOHHBIX JOKYMEHTOB, MOATBEPKIAETCS CHEeLMaINCTOM aIMUHUCTPATUBHO-
XO3SIICTBEHHOI'O OTIeJia ITyTEeM HaIlpaBjeHusl 3asBUTEII0 COOOILIEHMSI O IIOJyUYeHUU
3asBieHMsI U IIpUJIaraeMbIX HOKYMEHTOB C YKa3aHMEM BXOMSIIErO PerucTpalyiOHHOI'O
HOMepa 3asBJIEHMS M JaThl ITOTyYEHMS.

3.2.4. 3aperucTpmMpoBaHHOe 3asiBJieH)e C OTMETKOM O IIpMeMe [TOKYMEHTOB U
MIPWIOXKEHMEM MpeICTaBJeHHbIX TOKYMEHTOB CIIELMAJUCT B TOT K€ JeHb IepenaeT
['maBe AnMMHMCTpAIMM payioHa JMOO JIMITY, €ro 3aMellarolleMy, KOTOPbIM OTIIMChIBAET
3asiBJIeH)e Haua/IbHUKY YTIpaBjaeHus: GMHAHCOB AIMMHUCTpAIIMM paloHa.

3.2.5. pesynbTaTOM agMMHMCTPATMBHOM IIPOLIEAYPbI IIpMeMa M pPerucTpauun
3asBieHMsI C TpuIaraeMbIMM JOKYMEHTaMM SIBJISIETCS 3apEerMCTPUPOBAHHOE 3asiBJIeHNE C
IpujiaraeMbIMM JOKYMEHTaMM M HampabjieHue 3asBJIeHMsI C OTMETKOM O IIpueMe
IOKYMEHTOB ¥ IPWIOKEHMEM IIPEeACTABIEHHbIX TOKYMEHTOB HAUaJIbHMKY Y IIPaBJIEHNS
(bUHaHCOB;

3.2.6. CPOK aIMMHUCTPATUBHON MPOIEAYpPbl MpUeMa U peructpaimu 3asBIeHUs] C
IpujiaraeMbIMM JOKyYMeHTaMu - He Oosiee 1 pabodero OHSI CO IHS IOCTYTUIEHUS
3asBjIeHMsI C IpUjIaraeMbIMM JOKYMEHTaMM B A IMUHUCTPAIMIO palioHa.

3.3. Paccmorpenue 3asiBieHMs C IIpwiaraeMbiMM JOKYMEHTaMM, IIOJTOTOBKa
pesyJibTaTa IpeaoCTaBAeHNsI MyHULIUIIAIbHOM YCITYTH:

3.3.1. ocHoBaHMeM [IJi1 Hauajia aAMMHUCTPATUBHOM IIPOIEAYPbl PaCCMOTPEHMS
3asiBjieHMsI C TpUaraeMbIMM JTOKYMEHTaMM, MOJATOTOBKYM pe3yJibTaTa IMpeaoCcTaBIeHUs
MYHULIMITJIbHOM YCJIYTU SIBJISIETCS TOCTYIUIEHME 3aperMCTPUPOBAHHOrO 3asiBJIEHUS C
MpuiaraeMbIMM JOKYMEHTaMM HadaJbHUKY YIpaBjieHuss (GMHAHCOB AIMMHUCTpPALIAY
palioHa;

3.3.2. HaYaJbHUK YTpaBjieHus (GUHAHCOB AOMMHMUCTpALMM paiioHa He Io3gHee 1
pabouero [nHSI HarpaBjsieT 3asBiieHMe C TpwiaraeMbIMM OOKYMEHTaMU ITyTeM
HAJIOKEHMSI COOTBETCTBYIOILIEM BM3bl Ha 3asgB/IeHUM, OIpenessieT COTPYAHMKA,
OTBETCTBEHHOI'O 33 MCIOJIHEHMEe aAMMHUCTPATUBHOM  Mpouenypbl  (magee -
OTBETCTBEHHbBIN CITEIMAJIACT).

3.3.3. OTBETCTBEHHBIN CITEIIVAJIVCT:

3.3.3.1. ycraHaBiuBaeT Hajauuue (OTCYTCTBME) OCHOBaHMI [JiI OTKasa B
IIPeIOCTaBIEHUN MYHUIIUIIAJILHOM YCIYTH, YKa3aHHbIX B myHKTax 2.10.1, 2.10.2, 2.10.3,
2.10.4 HacTOSsI1Ier0 agMUHUCTPATUBHOTO perjaMeHTa, B cJlyuae HaIMuyus OCHOBAaHUM JIJISt
OTKa3a B MPeNOCTaBJeHUM MYHUIUIAIBHON YCIYTM TOTOBUT IIPOEKT YBEIOMJIEHUSI 00
OTKase B IPeIOCTaBJIEHNN MYHUIIUITAILHON YCJIYTU MO GOpMe COTJIACHO MPUJIOXKEHMIO 3
K HaCTOSILIEMY aJIMMUHUCTPATMBHOMY pPerJIaMeHTY;

3.3.3.2. B cCJiyuae OTCYTCTBUSI OCHOBAHMI [JII OTKasa B IIPeIOCTaBJIEHUN
MYHULIMTIQJIbHOM YCAYTYM TOTOBUT MPOEKT IMMUCbMEHHBIX pa3bsCHEHMM [0 BOMpPOCaM
IIpUMEHEHMS] HOPMAaTUBHBIX ITPABOBBIX aKTOB O MECTHBIX HaJIoraxX U cOopax.

[IncbmeHHbIE pa3bICHEHMS TMOATOTABIMBAIOTCS HAa OCHOBAHMM [EMCTBYIOIIETO
3aKOHO/IATe/IbCTBA, 10 CYIIIECTBY BOIIPOCOB, COMIEPsKAIIMXCS B IOCTYMMBIIEM 3asiBJI€HNUN;

3.3.3.3. IIOArOTOBJIEHHBIM OTBETCTBEHHBIM CIIELMAJIMCTOM IIPOEKT IMMCbMEHHBIX
pasbsicHeHUI (MPOEKT YBeOOMJIEHMSI 00 OTKase B MpPeaoCTaBAeHUM MYHUIIMUIIATIbHOM



YCJIYTY) COTJIACOBBIBAeT HAYAJIbHMK YTIpaBjieHus] (GMHAHCOB AIMMHUCTpALUMM paiiOHa,
paccMaTpuBaeT U NnoamnuceiBaer I'ytaBa AgMMHMCTpaLyy palioHa.

[Ipy Hammumy 3amMevaHMit K TIPOEKTY IMMCbMEHHBIX pasbsICHEHUN (IIPOEKTY
yBemomsieHMsT 00 OTKase B MpeJOCTaBAeHUM MYHUIMIIIbHOM YCAYTU) OH IOHJIEKUT
BO3BpaTy OTBETCTBEHHOMY CIELMATUCTY [IJISI UX YCTPaHeHMs.

[Togmucanubie ['maBoit AIMMHMUCTpaLMK MMCbMeHHbIe pa3bscHeHMs (yBeIoMJIeHNe
06 OTKase B MpeNOCTaBJeHUM MYHUIIUTIAIbHOU YCIYTU) PETUCTPUPYIOTCS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO0O0POTa;

3.3.4. pe3yJIbTaTOM agMMHUCTPATUBHONM IPOLIEAYPbl PACCMOTpeHMs 3asB€HUSI C
IIpyIaraeMbIMu IOKYMEHTaMM, MTOATOTOBKM pe3yJibTaTa MpeloCTaBJIeHNS
MYHUIIUTIAJIBHOM YCJIYTY SIBJISIIOTCS 3aperMCcTpMpOBAHHbIE B CUCTEME 3JIeKTPOHHOTO
IOKYMEHTOOOOpOoTa MUCbMeHHble pa3bsicHeHus1 (yBegomsieHne 0O OTKase B
IIpeAOCTaBIeHNM MYHUIIUITATTbHOM YCITYTH);

3.3.5. Cpok agMMHUCTPATMBHON TWIPOLEAYpPbl PacCMOTpeHus1 3asiBJIeHUs] C
IpyIaraeMbIMu IOKYMEHTaMM, MTOATOTOBKM pe3yJibTaTa MpeloCTaBIeHUS
MYHUIIMIIJIBHOM yCayTu - He Oosiee 30 KajieHOApHBIX [OHEM CO [HS TOCTYIUIEHUS
3asiByieHMs B ADIMMHUCTPALIMIO pajioHa.

3.4. Bpigaua  (HampaBsieHue) — 3asgBUTEIO  pe3yJibTaTa  IpeNOCTaBJIE€HUS
MYHUIUTIJIBHON YCITYTH:

3.4.1. ocHOBaHMeM [Jjis1 Havajla agMMHUCTPATUMBHOM TMIPOLEAYpbl  BblIaumu
(HampaBJyieHMs1) 3asIBUTENIIO pesyjbTaTa IpefoCTaBIeHMs] MYHUIUTIAIbHON YCIYTU
SIBJIIETCSI PEruCTpalyss B CUCTEME 3JIEKTPOHHOrO JTOKYMEHTOOOOpOTa IMChbMEHHBIX
pas3bsicHeHUM (yBeIoMIeHNMs 00 OTKase B MPeIoCTaBIeHUY MyHULIUTIATbHON YCIIYTH);

3.4.2. OTBeTCTBEHHBIM 3a BbITNIOJIHEHME ATMUHUCTPATUBHONM MPOLIEAYPbl BbIIaun
(HampaBJieHMsI) 3asBUTEIO pe3yjabTaTa IPeJoCTaBIeHMS] MYHUIUIIATbHON YCIIYTU
SIBJISIETCSI OTBETCTBEHHBINM CIIeIMaIMCT YIIpaB/eHus PMHAHCOB AJIMUHUCTPpALMM PAOHA;

3.4.3. OTBETCTBEHHbIV CIELMAJMUCT BblgaeT (HampaBisieT) 3asBUTENIO pe3yJbTaT
IIpeAoCTaBIeHs MyHULIMIIATbHOM YCJIYTY CIIOCOO0M, YKa3aHHbIM B 3asiBJIeHIN;

3.4.4. pe3ynbTaTOM aJMMHUCTPATMBHOM TIPOLieAYpPbl Bbigauyu (HaAIpaBJIeHNS)
3asBUTENIO pe3yJibTaTa IMpPeNoCTaBJeHNS] MYHUIIUIIAJIbHOM YCJIYTM SIBJISETCS Bbiaua
(HaripaBjieHMe) 3asBUTENIO IMCbMEHHBIX pas3bsiCHeHUM (yBemomJjeHusi o0 OTKase B
IIpeAOCTaBIeHNM MYHUIIUTIATbHOM YCITYTH);

3.4.5. CpOK amgMMUHUCTPATMBHOI IIpOLIEAYphl BbImauu (HAIpaBjeHMs) 3asBUTEIIO
pe3yJibTaTa MMpeIoCTaBIeHNs] MyHUIIUIIAJIbHONM YCIYTH - He 6osiee 3 pabounx THEN CO THS
perucTpanyuy MUCbMEHHbIX pa3bsiCHeHUI (yBeooMJieHMs] 06 OTKasze B ITpefoCTaBJIeHUM
MYHUIUTIJIbBHOM YCJIYTU) B CUCTEME 3JIEKTPOHHOTO TOKYMEHTOOO0pOTa.

3.5. byiok-cxema IOCI€AOBaTEIbHOCTM  aIMUHUCTPATUBHBIX MPOLEOYyp IO
MIpeAoCTaBJIeHNI0 MYHUIIUITATIbHOM YCJIYTY TpUBeJeHa B MPUIOXKEHUM 2 K HACTOSIIEMY
aIMUHUCTPATUBHOMY perjaMeHTy.

IV. ITopsimok 1 (popMBbI KOHTPOJISI 32 MCIIOTHEHMEM
aJMMHUCTPATUBHOIO perjiaMeHTa

4.1. ®opmbl KOHTPOJIS:
TeKYIIUIA KOHTPOJIb;
TIJIaHOBbIE TIPOBEPKY;



BHEIIJIAHOBbIE ITPOBEPKI.

4.2. Tekymmit KOHTPOJb COOJIIOIEHMS M WCIIOJIHEHMSI TIOJIOKEHMI HACTOSIIIEro
aIMMHUCTPATUMBHOTO  perjiaMeHTa  OCYIIECTBJIIeTCS  HauyaJbHUKOM Y IIpaBJI€HUS
(buHAHCOB IyTeM aHaaM3a €eXKEKBapTaJbHBIX OTYETOB, COMEPXKAIlMX CBEOEeHUS O
cob6oaeHny (HapyllleH!) CPOKOB MPeA0CTaBIeHNSI MyHUIIUTIAIbHON YCIYTH.

4.3. [InaHoBbIe MpOBEPKY MPOBOASITCS He peske 1 pasa B rog,.

IIpu mpoBeneHUM TPOBEPKY AOIKHbBI ObITH YCTAHOBJIEHBI CJIeIYIOIIME TTOKa3aTen:

KOJIMYECTBO IPEIOCTAaBIEHHBIX MYHUIIUIIAIbHBIX YCIYT 38 KOHTPOJIbHBIN IIEPUO/T;

KOJIMYECTBO MYHMIIMIAIbHBIX YCJIYT, MPEeIOCTAaBJEHHBIX C HApyIIEeHMEM CPOKOB, B
paspese aIMUHUCTPATUBHBIX IIPOLIEAYD.

IIpy  mpoBemeHMmM  TIPOBEPKM  OCYILIECTBJISIETCSI  BBIOOPOYHAsT  IPOBepKa
MpeIOCTaB/JIeHMS] MYHULIUTIAIbHOM YCIYTY IO KOHKPETHBIM 3asIBJIEHUSIM C 11€J1bI0 OLIEHKU
IIOJTHOTBI ¥ Ka4eCTBa MPegoCTaBJIeHHOM MYHULIMIIAIbHOM YCTYTH.

[Io pesynbraTaM MHpPOBEpPKM TP HAJUUMM BbISIBJIEHHbIX HApYIIEHUI MOTYT OBITb
IIOATOTOBJIEHBI IIPEIJIO’KEHMsI, HallpaBJIeHHbIe Ha YCTpaHeHMe BbISBJIEHHBIX HapYILIEHU,
BbICKAa3aHbl PEKOMEHAALMM 110 COBEPIIIEHCTBOBAHMIO aAMUHUCTPATUBHBIX IIPOIIELYP.

4.4. BHeryiaHOBBIE TIPOBEPKM MPOBOISTCS I10 sKayjobaM 3asiBUTesIell Ha OCHOBaHUMU
MOpy4YeHus] HauaJbHMKa Y IpaBjieHusT (PUMHAHCOB.

4.5. JIo/sKHOCTHBIE JIMIIA, OCYILECTBJISIONIME MCIIOJHEeHMe aIMUHUCTPATUBHBIX
IpoLenyp, HeCYyT OUCHUIUIMHAPHYIO M WMHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogaTebcTBOM Poccuiickon depeparninm.

V. ITopsnoKk 063ka/IOBaHUS PellieHnit U TeiicTBUi (0e31encTB)
oprasa, peJoCTaBJISI0IIero MyHUIIUIIATbHYIO YCIYIY, a TAKXKe
TOJIKHOCTHBIX JIUIT, MYHUIIMIIATbHBIX CTY>KaIUX

5.1. O6sxkanmoBanue  pelleHmii ¥ nOeiictBuii  (6e3meiicTBMSI)  oprasa,
MPeIOCTAB/ISIONIEr0  MYHULIMIIAJIBHYIO YCJIYTYy, a TakKKe JO/DKHOCTHBIX — JIMII,
MYHUIUITAIBHBIX ~ CJIYKAIMX OCYIIECTBJSIETCS B AOCyneOHOM (BHeCcymeOHOM) U
CcyneOHOM IopsIIKax.

3asBuUTEeIb  MMeeT TMpaBO Ha  OOKajoBaHue  AeucTBui  (6e3meicTBuUS)
AIMMHUCTpAIIMM, a TaKXKe JO/DKHOCTHBIX JIMIL AIMMHUCTPALMM VIJIM MYHUIIUIIATbHBIX
caykammx AIMyMHUCTpanyu, YTpaBjiaeHus: (GUHAHCOB B IOCyAeOHOM (BHeCcymeOHOM)
TIOpSIIKE.

Hocynmebubiii (BHECYHeOHbIN) IOPSAOK OOKaJIOBaHMSI MeMCTBUII (O6e3meiCcTBIS)
AIMUHUCTpAIMK, a TAaKXKe TO/DKHOCTHBIX JIMI, AIMMHUCTPALMY MM MYHULIUIATbHBIX
Cay>KalIMX ATMMHUCTpaUuy, YIpaBaeHus: (MHAHCOB BKJIIOYAeT B ceOs Momavy sKaao0bl.
JKanmoba momaercs B mucbMeHHOM (opme Ha OyMasKHOM HOCHUTese, B 3JIEKTPOHHOM
dopme B ApvunHucrpaumio. JKajobsl Ha pellleHUsI, IPUHATbIe AIMMUHUCTpAIMen
MIOJAIOTCSI B BBIIIECTOSIILIMI OpraH (IIpM ero HaJamumu) JiMbOo B CIydae ero OTCYTCTBUS
pacCMaTpPMBAIOTCSI  HEMOCPeACTBEHHO  IJIaBOM  agMMHUCTpamuu (MM VHBIM
YITIOJTHOMOYEHHbBIM JIUIIOM ).

5.2. JKanmoba MoskeT ObITb HampaB/ieHa II0 II0YTe, C MCIIOJb30BaHMEM
MH(POPMALVOHHO-TEJIEKOMMYHMUKALIMOHHOM ceTu «VIHTepHeT», oduiMaJbHOro caira
AIMMHUCTpAIMM, a TaKKe MOSKET ObITb MPUHSTA IIPU JIMIYHOM IIpMeMe 3assBUTEJIS.



5.3. B ca1yuae mopmauM >KajgoObl Ha JIMYHOM IIpMEMe 3asBUTENb IIPeICTaBJIseT
IOKYMEHT, Y[IOCTOBEPSIIOIINI €ro JIMYHOCTb B COOTBETCTBUMM C 3aKOHOIATEIbCTBOM
Poccuiickon @enepanmmn.

B cnyuae ecim kajmoba TmomaeTcss uepe3 IpeNCTaBUTENS] 3asiBUTENSI, TaKKe
MpeJCTaB/JsIeTCsI  JTOKYMEHT, T[OATBEPXKAAIOIIMI  ITOJTHOMOUMSI  3asBUTeJiS  Ha
OCYILIECTBJIEHME MHENCTBMM OT MMEHM 3asgBuTejis. B  KauecTBe [TOKYMEHTa,
MOATBEPSKIAIONIErO TTOJTHOMOUMSI Ha OCYIIECTBJIeHMEe IOeNCTBUI OT MMEHM 3asBUTEJIS,
MOJXKET OBbITh IIpeICTaB/IeHa:

a) odopmiieHHasT B COOTBETCTBMM C 3aKOHOmaTeJbCTBOM Poccuiickon dDepepanym
IOBEPEHHOCTD (/151 PU3MUEeCKUX JIUIL);

06) odopmiIeHHAasT B COOTBETCTBUMM C 3aKOHOmaTeNbCcTBOM Poccuiickon ®Depepanym
IIOBEPEHHOCTb, 3aBepeHHasl Ie4yaThbl0 3asiBUTENISI UM TMOHAIMCAHHAs PYKOBOIUTEIEM
3asIBUTEJISI MM YIIOJTHOMOYEHHBIM 3TUM PYKOBOIUTENEM JIMIIOM ([JISI IOPUANYECKUX
),

B) KOIMs pellleHMss O HasHaueHuM uayu o6 m30paHuM JuOO NpuKasa O Ha3HAUYEHUU
(bu3n4yecKoro Jmiia Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPBIM TaKoe (M3MUEeCKOe JINIIO
ob6s1aaeT MpaBoOM JIeMCTBOBATh OT MMeHM 3assBUTEIsT 6e3 TOBEPEHHOCTM.

5.4. Tlpu mopmaue >kayl00bI yepe3 IIPeNCTaBUTE/IS 3asBUTES B 3JIEKTPOHHOM BHIE
IOKYMEHTbI, MOATBEpsKIAIOIIe ITOJTHOMOYMSI Ha OCYILECTBJIIEHME TEeMCTBUI OT MMEHMU
3asIBUTENISI, MOTYT OBITb IIpeacTaBjeHbl B (QOpMe 3JIEKTPOHHBIX JOKYMEHTOB,
MO IIMCAHHBIX 37IEKTPOHHOM MIOAIINCHIO, BU, KOTOPO MIpeyCMOTpEH
3aKoHOAaTebCTBOM Poccuiickon ®enmepaiiyyt, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIONINNA
JIMYHOCTD 3asIBUTEJISI, HEe TpebyeTcs.

5.5. [ocynmebubiii (BHeCYmeOHbI) TOPSOOK OOXKAJOBaHMSI, YCTaHOBJIEHHBIMN
HACTOSIIIMM Pa3esioM, IIPUMEHSETCS KO BCEM aIMMHMCTPATUBHBIM IIpOLiEAypaM, B TOM
yycJie 3asiBUTEJIb BIIpaBe 0OPaTUTHCS C sKaJI000M B CITyUYasix:
a) HapylIeHUs] CPOKa PErucTpaiuy 3asBJIeHUS O IPedOCTaBJIEHUM MYHUIUITATIbBHON
YCITYTH;
6) HapyllleHMs CpoKa IpeloCTaBJIeHUSI MYHULIUTIAIbHOM YCTYTH;
B) TpebOBaHMS V 3asBUTENISI OOKYMEHTOB, He IIPeIyCMOTPEHHBIX HOPMAaTUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon Penmepaumy, s MpegoCTaBAeHUST MYHUIIUIIAIbHON
YCITyTH;
I') OTKa3a 3asBUTEIIO B IIpMeMe JOKYMEHTOB, IIPeOCTaB/IEHIE KOTOPbIX IIPeIyCMOTPEHO
HOpPMAaTMBHBIMM IIpaBOBbIMM akTamyu Poccuiickont @Depeparym, O/ MpegoCTaBIeHUS
MYHULIMIIAJIbHOM YCIIYTH;
1) OTKasza 3asBUTEJI0 B IPeJOCTaBJIeHUM MYHULIMIIAJIbHOM YCIYTU, €CJIM OCHOBaHUS
OTKa3za He IpeayCMOTpeHbl (pemepaylbHbIMM 3aKOHAMMU M IIPUHSTBIMM B COOTBETCTBUM C
H/UMM WHBIMM HOPMATMBHBIMM IIpaBOBbIMM akTamyu Poccuiickon Depepaumm, s
IIpeOCTaB/IeHMsS] MYHUIIUIIAIbHOM YCIIYTH;
e) TpeOOBaHMSI Y 3asBUTEJISI IIPU IMPEIOCTaBJICHUM MYHULIMIIAJIbHOM YCJIYTH IIJIaThl, HE
MpelyCMOTPEHHOM HOPMaTUBHBIMM ITpaBOBbIMU akTamyu Poccuiickon @epnepaiim,
3K)  OTKasa AIMMHUCTpaUMM, OO/DKHOCTHOTO — JiMIla  AIDMMHUCTpauuu, Jinbo
MYHULIMIIAJIBHOTO CTy’Kalllero AZMUHUCTPAIMM B MCITPABJIEHUM JOIMYIIEHHBIX ONeYaTOK
M OIMOOK B BBIAAHHBIX B pe3yJbTaTe NPedoCTaBJIeHMsS MYHULIMIIAIbHON YCIYTU
IOKYMEHTaX, JIMOO HapyllleHMe YCTaHOBJIEHHOTO CPOKA TaKMX MCIIPABJIEHUIA.

5.6. )Kanoba gosKHa coaepsKaTh:



a) HauMeHOBaHMe AJIMMHUCTpaluy, YIpaBjieHus: (UHAHCOB, GamMuIns, MUMs,
oTuecTBO (MoC/jegHee - TPU HAIMUMM) IODKHOCTHOTO JiMIla AAMMHUCTpaUuUu Jmbo
MYHULMIIAJIBHOTO CJIysKallero AIMMHUCTpauyy, YIpaBjeHus: (MHAHCOB, pelleHus U
nencTBus (6e3meiCcTBIE) KOTOPBIX 00KaTYIOTCS;

6) damuanio, uMs, OTUYeCTBO (MOC/jeqHee - MPU HAAUUMM), CBEOEeHUSI O MecTe
SKUTEIbCTBA 3asBUTENST - (PU3MUECKOro Jmila MO0 HaMMeHOBaHMe, CBEOEeHMSI O MeCTe
HaXOKIEHUSI 3asIBUTEJIS - IOPUAMUECKOro JIMiia, a Takske HoMmep (HomMepa) KOHTAKTHOTO
teniedoHa, aapec (ampeca) 3JEKTPOHHON IMOYTHI (MPU HAJIMUMKM) M TIOYTOBBIM aapec, IO
KOTOPBIM JIOJIKEH OBbITh HAIIPaBJIeH OTBET 3asIBUTEITIO;

B) cCBemeHusi 00 oOOKajqyeMbIX pelleHMsIX U JeiCTBUAX (6e3meincTBun)
AIMMHUCTpAIIMM, HOOJ/DKHOCTHOIO JiMia AJIMMHUCTpaUuM JiMOO MYHUIMIIATBHOTO
cayxkaiero AgMmMHucCTpanymu, YpaBaeHus: pMHAHCOB;

I) IOBOIbI, HAa OCHOBAHMM KOTOPBIX 3asBUTEJIb HE COTJIACEH C pelIeHMeM WU
nenctBuem (6e3geicTBueM) AIMMHUCTpALMM, TOJIKHOCTHOTO JMIAa AIMMUHUCTPAIUU
JMO60 MYHULIMIAIBHOIO  CJYyXKalllero AJIMMHUCTpaluy, YIIpaBjieHus (PMHAHCOB.
3asBUTEIEM MOTYT OBITH IPEACTaBAeHbl JOKYMEHTHI (IIpM HAJIMUMUM), TTOATBEPSKIAIOLINE
IIOBOJIbI 3asIBUTEJISI, MO0 MX KOTUMN.

5.7. TlepeueHb OCHOBaHMI IJI1 OTKAasa B YOOBJIETBOPEHMM >KajJoObl M C/IyYaeB, B
KOTOPBIX OTBET Ha 3KaJ00y He TaeTcs:

a) B YJIOBJIETBOPEHMM >KaJIOObI OTKA3bIBAETCS B CJIydyae HAJIMYMS BCTYIMBIIETO B
3aKOHHYIO CWIY pellleHus Cyna, apOuUTpaskHOTO Cya Io kajobe O TOM 3Ke IpeaMeTe U
IO TEM K€ OCHOBaHMSIM;

0) B YIOBJIETBOPEHMM >KAJI0ObI OTKA3bIBAETCS B CJIyyae IOHAYM >KaJOObI JIMIIOM,
MMOJTHOMOYMSI ~ KOTOpOr'O  He  TOATBEpPXKAeHbl B  IOpSJIKEe,  YCTAHOBJIEHHOM
3aKOHOAAaTebCTBOM Poccuiickon ®@epepanyu u Hactosimum PerjameHTOM;

B) B YIOBJIETBOPEHMM >KajOObI OTKA3bIBAETCS B CJydyae HaJIMUMS pelIeHus] II0
’Kaji06e, MPUMHSITOTO paHee B COOTBETCTBUM C TPeOOBAHMSIMM HacCTosIiero PerjameHTa B
OTHOIIIEHMUM TOT'O JKe 3assBUTEJISI U TI0 TOMY JKe IpeIMETY 3KaJI00bI;

r) B Cay4yae eciu B Kajobe comepykaTcsl HelleH3ypHble MO0 OCKOpOUTe/bHbIE
BBIPKEHMSI, YI'PO3bl KU3HM, 3HOPOBBIO M MMYILIECTBY [IOJDKHOCTHOTO JIMIA, a TaKKe
YJIeHOB €ro CeMbM, >Kajioba MOKeT ObITh OCTaBjieHa 0e3 OTBeTa II0 CYILIEeCTBY
IIOCTaBJIEHHBIX B HEl BOIIPOCOB, IIPM 3TOM 3asIBUTEJIb, HAIIPABUBILIMII 3KaI00y, B TeUeHMe
30 ngHeM CO [OHA perucTpanyuy SKaJoObl yBEOOMJIIETCSI O HEZOIyCTUMOCTM
3JIOYIIOTpeOJIeHNS TTPaBOM;

1) B C/Tydae ecJiM TeKCT >KaJlobbl He TOMAJAeTCsl MPOUTEHNMIO, OTBET Ha YKajJoby He
IaeTcsl M OHAa He TOMJIEKUT HaIpaB/JeHMIO Ha pacCMOTpeHMe B AIMMHUCTpALMIO B
COOTBETCTBUM C €€ KOMIIETEHIIMEN, O UYeM B TeUeHMe CEeMM IHeM CO OHS PerucTpauym
’KaJiobbl COOOIIAaeTCsl 3asABUTEIIO, HAIpaBUBIIEMY >Kajoby, eciu ero dammans u
ITIOUTOBBIN afpec MOAIAI0TCS IPOUTEHNIO;

e) B CJlyyae ec/iM B Kajiobe He yKaszaHa Gamuiansl 3asiBUTEsIsI, HalpaBUBIIIETO
>KaJio0y, WM TIOUTOBBIN aJipec, 10 KOTOPOMY MTOJIKEH ObITh HaIlpaBJjieH OTBET, OTBET Ha
’KaJIOOY He JaeTcs;

xK) B CJlyuyae ecJM B Kajobe COmEpPKUTCSI BOIMPOC, HAa KOTOPBIMA 3asIBUTEJTIO
HEOJHOKPATHO [aBaICh TNIMCbMEHHbIE OTBEThI IO CYIIEeCTBY B CBSI3M C paHee
HaIpaB/ISIEMbIMM Kajl00aMu, U TIPU 3TOM B sKayiobe He IMPMBOISTCS HOBBIE TOBOAbI MJIN
06CTOSITeNIbCTBA, AJIMMHUCTpALMSI BIIpaBe IPUHSTH pellleHne O 06e30CHOBaTeIbHOCTU



OuepemHON KaJI00bl M MPEKpAIeHNM MEPEICKU C TPAKIAHMHOM II0 JaHHOMY BOIIPOCY
IIpM YCJIOBMM, UTO yKa3aHHAas ’Kajioba M paHee HallpaBJisieMble 3KaJIOObI HAIIPaBJISIINCh B
Apvunnucrpannio. O JaHHOM — pellleHMM  3asiBUTE/Ib, HAIpaBUBIIMK  Kajiody,
yBegoMisieTcsl B TeueHne 30 mHel CO IHSI perucTpalym sKao0bl.

5.8. B ciyuae eciau paccMOTpeHMe IMOIAHHOM 3asiBUTEJIEM >KajoObl HE BXOIUT B
KOMITETEHIMIO AIMMHUCTpALUM, B TeUeHue 3 pabouMx OHEeN CO IHS ee pPEerucTpanun
AIMMUHUCTpAIIMS HAIIPaBJIsSIeT jXajJo0y B YIIOJTHOMOUYEHHBI) Ha €ee pacCMOTpPEHME OpraH U
B IIMCbMEHHOM (opMe MHPOPMUPYET 3asIBUTEJISI O IIepeHaIpaBJIeHNUN JKaJIOObI.

[Ipy 3TOM CpPOK pacCMOTPEHMUS >KAT0ObI MCUMUCISIETCSI CO THS PErUMCTPALUM JKaI00bI
B AZIMMHUCTpaLVMN.

5.9. JXamoba mOmJIEKUT perucTpanuyu He IMO03[JHee OJHOro pabouero mHS
CJIeAYIOIIEro 3a JHEM MOCTYIIEHMS B AIMUHUCTpaIAIo.

5.10. JKaso6a mopJieskuT pacCMOTPEHNIO A IMUHUCTPALMEN:

a) B TeyeHye 15 pabounx gHel CO OHS ee PerucTpanmmy;

6) B TeueHMe 5 paboumx [OHEN CO OHS ee PerucTpauuy, B cjiyuyae 003Kaj0BaHMS
OTKaza B MpueMe IOKYMEHTOB Y 3asBUTEJISI, JMOO B MCIIPaBJEHUM IOIYIIEHHBIX
OIleYaTOK ¥ OIIMOOK B BBIJAHHBIX B pe3yJibTaTe IIPeIOCTaBIeHUSI MYHUIIUIIATbHOM
YCJIYTM OOKYMEHTaxX MM B CJiyuyae OOKaJIOBaHMS HapYIIEHMSI YCTAaHOBJIEHHOI'O CPOKa
TaKUX UCIIPaBJIEHUI.

5.11. ITo pesyabTataM pacCMOTpEHMS Kaja00bl AIMMHUCTPALMS IPUHMMAET OFHO
U3 CJIENYIOMVX PeIleHNN:

a) yIOOBJIETBOpSIEeT >Kajo0y, B TOM uucie B (opMe OTMEHbl MPUHSITOIO
ADMuUHUCTpaLMe pelleHus], MCIpaBJeHNus] TOMYIIEHHBIX OIeYaTOK M OIIMOOK B
BBIJAHHBIX B pe3yJbTaTe IPeJOCTaBJIeHMS] MYHUIMUIAIbHONW YCIYTY TOKYMEHTaX,
BO3BpaTa 3asiBUTEIO IEHEKHbIX CPEeICTB, B3MMaHME KOTOPBIX He IIPeIyCMOTPEHO
HOPMATMBHBIMM ITPAaBOBBIMMU aKTaMMU;

06) OTKAa3bIBaeT B YIOBJIETBOPEHUM SKATOOBI.

OTBeT 1O pe3yJbTaTaM PaCCMOTPEHMSI >KaJ00bl HAIPaB/SIETCS 3asIBUTENIIO He
MO3[THee HS, CJIEMYIOIIEro 3a JHEM IIPUHSITHUS pellleHys], B IMCbMeHHOM GhopMe.

[To sKkemaHMIO 3asIBUTENSI OTBET AIMMHMUCTpALMM IO pe3yIbTaTaM PacCMOTPEHMS
>KaJIOObI MOKET OBbITh IPeACTaB/JIeH He IO3[Hee IHS, CAeAVIOIIero 3a JHEM IIPUMHSTUS
pellieHus, B popMe 3JIEKTPOHHOI'O JOKYMEHTA.

[Ipu ymoByieTBOpeHMM KajJOObl AIMMHUCTpALMsS IIPUHUMMAET MCUYEPIIbIBAIOILINE
MephI II0 YCTPAHEHMIO BbISBJIIEHHBIX HApyIIEeHMI, B TOM UMCJIe II0 BbIgaue 3asBUTEIIO
pesyjabTaTa MYHUIMIIAJIBHON YCJIyTY, He Mo3gHee 5 pabounx mgHeit cO MHS MPUHITHUS
pellieHusi, eCcjiMi MHOe He YCTAHOBJIEHO 3aKOHOaTeIbcTBOM Poccuiickon Meneparym.

19.12. B cirydae ycTaHOBJIEHUSI B XOZe WJIM TIO Pe3yJbTaTaM pacCMOTPEHMS SKaI0ObI
MIPU3HAKOB COCTaBa aAMMHUCTPATUBHOTO IIPaBOHAPYILIEHMS, IPETYCMOTPEHHOTO CTAaTheN
5.63 Kopekca Poccuiickoit @emepaniyiy 06 afMUHUCTPATUBHBIX ITPABOHAPYIIEHUSIX, U
MIPU3HAKOB COCTaBa IPECTYIUIEHMS AIMMHUCTpaAUMS He3aMeOjIMTeJIbHO HaIlpaBJisieT
MMeIOILMecsT MaTepuasbl, COJepKalye MPU3HAKM COCTaBa aJMUHUCTPATUBHOTO
MpaBOHAPYIIEHMS UM IIPECTYIIEHNS, B OPraHbl IPOKYPATYPBhI.



Mpunoxenune 1
K AOMUHUCTPaTUBHOMY pernameHTy

dopma

naBe AAMUHUCTPALMM PaioHa

(d.U1.0. 3aaBUTENA, HAUMEHOBaHME
topuaunyeckoro anua, .1.0. npeacrasurtens)

(agpec 3anBuUTENA, aApPEC INEKTPOHHOM MOYTbI)

(KOHTaKTHbIe Teﬂed)OHbI 3aABuTena nam
npegcrasuTenA 3aFIBMTeIIF|)

3AABNIEHUE

Mpowy Aatb pasbAcCHeHuA o nopsake NPUMEHEHUSA nyHKTa(-oB)
peweHuns

B 4aCTtun

MHolo  BblOMpaeTca  cnegylowmii  cnocob  nosydyeHuMa  pesysibTaTa  NpPeaocTaB/eHUs
MYHUUMNANbHOM YCNyIu:

1 anuno s ALMUWHUCTPALLMK PAOHa;

"l no noute no yKasaHHOMY agpecy;

(HY>KHbIV NYHKT OTMETUTb /1I06bIM 3HAKOM)

MpunoxeHue: Ha JINCTax.

[aTa Moagnuco



Mpunoxkenune 2
K AOMUHUCTPAaTUBHOMY pernameHTy

B1OK-CXEMA
nocnepoBaTe/ibHOCTU aAMUHUCTPATUBHDbIX Npoueayp

Mprem v pernctTpaums 3anasaeHus

\X

PaccmoTpeHume 3aAaBaeHNA, NOAFOTOBKA pe3y/bTaTa NpesocTaB/ieHmns MYHMLI,MI'laﬂbHOﬁ ycnyrm

s s

Bblaaya (HanpaBneHne) 3aaBUTENIO
yBefomaeHua 06 oTKase B NpeaocTaB/ieHnn
MYHULMNANbHOM yCayru

Bblaada (HanpasneHue) 3aABUTENIO
NUCbMEHHbIX Pa3bACHEHUI




Mpunoxkenune 3
K AOMUHUCTPAaTUBHOMY pernameHTy

YBEAOMJIEHUE
06 oTKase B NpeAocTaBAEHUN MYHULMMANABHOM YCAYTK

PaccmoTpes 3anaBsieHne

(BaHHbIe 3anABMTENA: HAMMEHOBaAHUWE LOPUANYECKOTO nLA; GaMUanA, UMA, OTYECTBO (NPW HAIMYUK)
AQMUHUCTPALMA palioHa NpUHANA peweHre 06 0TKase B NpeaoCcTaBAeHMM MyHUUUNANbHOM YCyTy

MpuymMHamu, NOCNYKMBLUMMMU OCHOBAHMEM A/1A OTKa3a, ABUINCL caeaytowme obcToATeNbCTBa:

O OTCYTCTBME MOJIHOMOYMI NO NPEAOCTABAEHUIO MYHULMNAABHON YCyrn;

U saasnenue e COOTBETCTBYET TPebOBaHMAM, YCTaHOBAEHHbIM ab3aLem nepsbiM NyHKTa 2.6.1,
NyHKTOM 2.8.1 AAMUHUCTPATUBHOIO PErnameHTa;

[l & 3amBnenuu nocrasnerbi BOMPOCHI O NPUMEHEHUN HOPMATUBHbIX MPABOBbIX , HE CBA3AHHbIX
C MeCTHbIMM Hanoramm n cbopamm;

[l & 3ansnennu nocrasnens! BOMPOCHI, MO KOTOPbIM paHee 3aABUTE/NI0 AAaBa/IMCb PAa3bACHEHUA
Nno Cyw,eCcTBY B CBA3M C paHee HanpaBAABWIMMUCA 3aABJAEHUAMMW, MPU STOM B 33aAB/IEHUU He
NPUBOAATCA HOBblE A0BOAbLI UM 06CTOATENLCTBA.

lnaBa AGMUHUCTPALMM paitoHa

(mnoanuco) (9.1.0.)
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